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Lay Servant’s Annual Report
Baltimore-Washington Conference – Charge Conference 2016

	Each Lay Servant, to remain in good standing, is required to complete this form and follow the instructions below. Information contained in this report is approved by the Lay Servant for use in the Ministries of the Baltimore-Washington Conference

	

	Lay Servant Directions– Complete steps 1-2 at least 14 days before your charge conference.
1.  Enter responses to ALL questions and save the document on your computer (in a location you will remember)

a. We recommend saving the document in its native format (Microsoft Word), but you can also use RTF (Rich Text Format) or convert the document to a PDF file if you wish.
2. Email an electronic copy of the completed report to your church administrator and deliver a hard copy of the signed original report and any supporting documents to your church (we recommend you keep a copy for your records).
3. Attend your church’s church conference.
Church Directions – Complete step #4 at least 10 days before your charge conference.
4. Upload/attach this document to the Charge Conference Document Portal.
5. Be sure to bring the hard copy of the signed document (signed by the Lay Servant & Pastor) to your Charge Conference.

	

	General Information

	Lay Servant:
	Church:

	 FORMCHECKBOX 
Mr.
 FORMCHECKBOX 
Mrs.
 FORMCHECKBOX 
Ms.
 FORMCHECKBOX 
Dr. (Check One)
	District:  FORMDROPDOWN 


	Full Name:     
	Charge Conference Date:     

	Preferred First Name:     
	Church Name:     

	Address:     
	BWC 4-Digit Church ID:     

	Home Phone:     
	City, State & Zip:     

	Cell Phone:     
	Church Office Phone:     

	Email:     
	Church Office Email:     

	

	Status & Certifications

	LOCAL CHURCH LAY SERVANT: 

	
	I am applying to  FORMCHECKBOX 
 BEGIN or  FORMCHECKBOX 
 RENEW as Local Church Lay Servant. (Check One)

	
	I took the required basic training course* on     

	
	* Certification expires after 3 years.   Must attach copy of certificate of completion to the hard copy of this report

	

	 
CERTIFIED LAY SERVANT:  

	
	I am applying to  FORMCHECKBOX 
 BEGIN or  FORMCHECKBOX 
 RENEW as a Certified Lay Servant (Check One)

	
	I took the required basic training course on      

	
	I took the required last advanced training course on**:      

	
	Course name:      

	
	**Required every 3 years.  Must attach copy of the most recent advanced class certificate of completion to the hard copy of the report. 

	

	Leadership and Ministry Activities:

	Area
	Position(s), Activity Description & Years of Service

	Local Church
	     

	District
	     

	Conference
	     

	Community
	     

	Other Areas
	     

	

	Personal and Spiritual Growth by the Lay Servant
During this past year, in what activities have you engaged. Include additional Lay Servant Courses taken, educational books read to develop your dialing devotional life, understanding of the Bible, of the UMC, and to improve your skills in Leading, Caring, and Communicating?

	     

	

	Feedback by the Lay Servant 

	Do you believe you had adequate opportunity for service as a Lay Servant this past year?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

	Please explain your answer:     

	Recommendations for improving Lay Servant Ministries in your District or the Baltimore-Washington Conference

	     

	

	Required Signatures (all signatures are required)

	Request of the Lay Servant - I hereby request recommendation of my Pastor and my Charge Conference for the ensuing year.

	Date:      
	Lay Servant’s Signature:
	

	
	Printed Name:
	     

	Recommendation of the Pastor - I recommend concurrence with the request of this Lay Servant for the ensuing year.

	Date:      
	Pastor’s Signature:
	

	
	Printed Name: 
	     

	Recommendation of the Charge Conference

	Date:      
	Presiding Elder Signature
	

	
	Printed Name: 
	     


Internal use only:

Form update notes:

- v.9.12.16 Fixed name prefix checkboxes. Added District selector menu.

Page 1
2016 Lay Servant Annual Report (v09.12.2016)– Page 1

