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 Annual Report of the Deacon (Provisional or Full Membership)
Baltimore-Washington Conference – Charge Conference 2016


	This annual report is to be completed by all Deacons in Provisional or Full Membership. 
Complete this form and follow the instructions below.

	Deacon Directions– Complete steps 1-2 at least 14 days before your charge conference.
1.  Enter responses to ALL questions and save the document on your computer (in a location you will remember)

a. We recommend saving the document in its native format (Microsoft Word), but you can also use RTF (Rich Text Format) or convert the document to a PDF file if you wish.
2. Email an electronic copy of the completed report to your church administrator AND deliver a hard copy of the signed original report and any supporting documents to your church (we recommend you keep a copy for your records).

3. Attend your church’s church conference.
4. Send copies of the report to the parties listed at the end of this document.
Church Directions – Complete step #5 at least 10 days before your charge conference.
5. Upload / attach electronic document in the Charge Conference Document Portal. Multiple documents can be attached. If desired, document scans can be attached (B&W / 200dpi max resolution)
6. Be sure to bring the hard copy of the signed document (signed by the Deacon) to your Charge Conference.

	

	PART 1: IDENTIFICATION:

	Deacon:
	Charge Conference:

	 FORMCHECKBOX 
Mr.
 FORMCHECKBOX 
Mrs.
 FORMCHECKBOX 
Ms.
 FORMCHECKBOX 
Dr. (Check One)
	BWC District:     

	Full Name:     
	BWC Charge Conference Date:     

	Preferred First Name:     
	BWC Charge Conference Name:     

	Business Address:     
	BWC 4-Digit Church ID (if known):     

	Business Phone:      
	Church City, State & Zip:      

	Home Address:      
	Church Office Phone:     

	Home Phone:      
	Church Office Email:     

	Cell Phone:      
	

	Email:     
	

	

	Preferred Address for Mailing Purposes and Inclusion in Conference Journal:      FORMCHECKBOX 
 Home       FORMCHECKBOX 
 Business

	Membership status:      FORMCHECKBOX 
 Full Membership       FORMCHECKBOX 
 Provisional Membership

	PART 2: APPOINTMENT LOCATION

	1. Please indicate your primary appointment category (check all that apply):

	
	 FORMCHECKBOX 
 Agency or setting beyond the local church

	
	 FORMCHECKBOX 
 United Methodist Church-related agency, school, or ecumenical agency

	
	 FORMCHECKBOX 
 Local congregation, charge, or cooperative parish

	
	 FORMCHECKBOX 
 Endorsed by the General Board of Higher Education and Ministry Endorsing Agency

	
	 FORMCHECKBOX 
 In service with the General Board of Global Ministries


	2. If you are serving in a setting extending the witness and service of Christ in the world (¶ 331.1a), provide the name and address of the institution or agency. List your title or position and a brief description of your duties.
     


	3. According to ¶ 331.5, deacons serving an agency or setting beyond the local church shall relate to a local congregation in secondary appointment. Provide the name, address, district, and conference of your secondary appointment.
     


	COMPENSATION:

	Base Compensation:
	     

	Year: 
	     

	Utilities & Other Housing-Related Allowances:
	     

	Travel Allowance:
	     

	Other Cash Allowances:
	     

	

	PART 3: PRACTICE OF MINISTRY

	4. List your area of certification, specialization, or field of service:
     


	5. Have you mailed your request for biennial renewal of certification in specialized ministry to the appropriate agency?
 FORMCHECKBOX 
YES    FORMCHECKBOX 
NO


	6. Are you on leave?
 FORMCHECKBOX 
YES    FORMCHECKBOX 
NO 
If so, state the year of leave you have completed (first, second, etc.) (¶ 354):
     


	7. Read ¶¶ 328 and 329 of The Book of Discipline. Reflect and write about the ways in which you have lived out your call to the ministry of the deacon in connecting the people of God with the needs of the world. Include a short vignette about your interaction with those you serve.
     


	8. Describe in what new ways you envision connecting the people of God with the needs of the world.
     


	9. According to ¶ 419.7, the district superintendent shall receive a report of each clergy person on his or her program of continuing education and spiritual growth. According to ¶ 351, list the ways you have fulfilled your plans for your continuing personal formation during the past year, including spiritual enrichment, service, mission, and continuing education opportunities.
     


	10. Describe your plans for continuing formation in the year ahead.
     


	11. Attach a hard copy of your most recent performance evaluation.

	

	Deacon’s Signature:
	

	Printed Name: 
	     

	Date: 
	     

	

	SEND COPIES OF THIS REPORT TO:

	1. Bishop of conference in which you are a member
2. District superintendent
3. Board of Ordained Ministry
4. Bishop of the area in which you serve, if other than the area of which you are a member
5. Conference secretary
6. Charge conference
7. Office of Deacons & Diaconal Ministers:
GBHEM
P. O. Box P.O. Box 340007
Nashville, TN 37203-0007 
or deacons@gbhem.org
8. If you serve in endorsed ministry, send to:
United Methodist Endorsing Agency
P.O. Box 340007
Nashville, TN 37203-0007 
or umea@gbhem.org
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